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	Ministry of Economic Development and Innovation
	Eastern Ontario Development Fund
Business Stream Application

	· Please read the Applicant Guide to the Eastern Ontario Development Fund (EODF) Business Stream before completing this application.

· Visit our website at www.ontario.ca/easternfund or call the EODF office at 1 866 909-9951 or 613-542-6094.
· EODF staff and OPS regional economic development staff are available to answer your questions. The staff contact list can be found at Ontario.ca/easternfund. 
	Submit application and attachments via:

   Email :  eodf@ontario.ca 

OR mail:  Eastern Ontario Development Fund

                Ministry of Economic Development and Innovation
                366 King Street East, Suite 340

                Kingston ON  K7K 6Y3


	· 
	File number (office use only)

	A
	Business Information 

	A.1
Legal name of applicant/business
     

	A.2
Trade/operating name (if different from above)

     
	Sector
     

	A.3
Business contact information

	
	First name

     
	Last name

     
	Title

     


	A.4
Form of business entity

 FORMCHECKBOX 
  Publicly traded corporation
 FORMCHECKBOX 
  Privately-held corporation


 FORMCHECKBOX 
  Other (describe) ►      
	Business registration number (attach copy of certificate)

     

	A.5
Place and date of business formation (attach copy of articles of incorporation/letters patent/partnership agreement to application)

     
	Date of incorporation/partnership (yyyy/mm/dd) 

     

	A.6
General description of your business (max 100 words)
     

	A.7
Website URL
     

	A.8
Head office business address  

	
	Street number and name/911 Civic address

     
	Suite/Unit

     

	
	City/Town/Village

     
	Province/State

     

	Country

     

	Postal/Zip code

     


	A.9
Application contact information

	
	First name

     
	Last name

     
	Title

     


	
	Telephone (include area code, ext.) 

     
	Fax (include area code)
     
	E-mail

     

	A.10
Provincial government staff contact (First, Last) (if applicable) 

     

	A.11
Number of people currently employed in Ontario
	Total number of existing business locations in Ontario

     


	
Full time

     

	Part time

     
	


	A.12
Principals (Shareholders/Officers/Partners/Directors)
Where a shareholder or partner is a corporation, the individual principals of that corporation must be listed. Identify officers and directors with an asterisk*. Attach a corporate family tree.

	
	First Name
	Last Name
	Position

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	 FORMCHECKBOX 
  Check ( here if additional sheets are attached

	A.13
Additional contact information

	
	Bank

     

	
	Contact name (First, Last)
     
	Telephone (include area code, ext.) 
     

	
	Street number and name

     
	Suite/Unit

     

	
	City/Town/Village

     
	Province

     
	Postal code

     

	
	Accountant

     

	
	Contact name (First, Last)
     
	Telephone (include area code, ext.) 
     

	
	Street number and name

     
	Suite/Unit

     

	
	City/Town/Village

     
	Province

     
	Postal code

     

	
	Solicitor (Firm name) 

     

	
	Contact name (First, Last)
     
	Telephone (include area code, ext.) 
     

	
	Street number and name

     
	Suite/Unit

     

	
	City/Town/Village

     
	Province

     
	Postal code

     

	A.14
Previous Ontario provincial funding to business for any purpose (other than this application)?

 FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes (describe year, source, amount, and purpose ) 
     

	A.15 Tax Credits

         In the past three years, has the company received any tax credits (ex.-R&D)?

 FORMCHECKBOX 
   No
 FORMCHECKBOX 
  Yes (provide year, source, and amount) 
            
       Do you anticipate receiving any tax credits associated with the proposed EODF project?

 FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes (provide year, source, and amount) 
            


	B
	Project Description

	B.1
Project Title

     

	B.2
Project location (identify by municipal government – county, city)

	
	Street number and name/911 Civic address

     
	Suite/Unit

     

	
	City/Town/Village

     
	Province

Ontario
	Postal code

     

	B.3
Current employment at project location

	Number of full time equivalent employees currently employed at the project location. (see Guide Book)

     


	B.4
Project purpose and outcomes (max 100 words) (include how the project will position the company to grow, enhance productivity and increase revenues)
     

	B.5
Proposed start date (yyyy/mm/dd)

     
	Project end date (yyyy/mm/dd)
     


	B.6
Project description ( max 100 words) 
     

	B.7
Project milestones (please complete tab B.7 Project Milestones in the Excel spreadsheets)

	C
	Project Business Plan

	Detailed Business Plan



	C.1
Brief history of the business (including any changes in ownership, strategic direction, expansion/relocations/consolidations and/or service/product offerings) (max 100 words)
     

	C.2
Description of all existing facilities in Ontario. Include the full street address, number of employees, and the nature of business activity.

	1.
	     

	2.
	     

	3.
	     

	4.
	     

	5.
	     

	6.
	     

	7.
	     

	8.
	     

	C.3
Products and/or services (current and proposed new) (max. 150 words) 

     

	C.4
Role of innovation in current and proposed operations (max 100 words) 

     

	C.5
Market segments (current and proposed/new) / Share-of-market estimates (if available) (max 100 words) 

     

	C.6
Market drivers (max 100 words)
     

	C.7
Major competitors (within and outside Ontario) (max 150 words)
     

	C.8
Major suppliers, if any, within Ontario and impact of project on relationships, if any (max 100 words)
     

	C.9
Marketing strategy (max 100 words)
     

	C.10
Management team responsible for successful execution of proposed project and previous experience with similar projects



	Name and Title
	Project Role
	Experience and Education

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	C.11
Human resource strategy (max 100 words)

     

	C.12
Risk management strategy (max 100 words)
     

	C.13
Plan for sustainability (highlights from business plan indicating prospects for continuing operations) (max 100 words)
     

	D
	Project Budget and Funding Request

	D.1
Project costs (please complete the Excel spreadsheet tab labelled D.1 Monthly Expenses. 


	D.2
Budget Justification (max 100 words)
     

	D.3
Project financing/funding (please complete the Excel spreadsheet tab labelled D.3 Project Financing-Funding.)


	D.4
Cash flow statement (Applicants are required to submit a high level cash flow forecast for the duration of the project. Please complete the template on the Excel spreadsheet tab labelled D.4 Cash Flow Forecast.) 


	D.5 Security. If applying for secured, repayable loan, please set out the assets that are available to support the loan, together with the amount of prior encumbrances.
     

	E
	Regional Outcomes

	E.1
Other impacts on area/region/sector beyond the applicant organization (max 200 words) 

     

	F
	Checklist of attachments

	 FORMCHECKBOX 

A completed and signed copy of this form

 FORMCHECKBOX 

A completed set of the accompanying Excel spreadsheets

 FORMCHECKBOX 
     Copy of articles of incorporation/letters patent and business registration certificate

 FORMCHECKBOX 

Corporate family tree (if required as in Section A.12) that sets out the corporate structure showing the parent, affiliates and related entities of the applicant and their relationships with one another

 FORMCHECKBOX 

Financial statements (last three fiscal years, audited if available)

 FORMCHECKBOX 

Letters of support from project partners and financial institutions, including financial commitments where possible

	G
	Authorization and Certification

	Authorization: The Applicant hereby authorizes the Ministry of Economic Development and Innovation or its authorized agent to contact (i) the Applicant’s banker(s), accountant, solicitor and insurance agent; (ii) law enforcement agencies; and (iii) credit bureau(s), to verify the information concerning the affairs of the Applicant described in this application and attached business plan, to obtain such credit bureau and other reports as the Ministry of Economic Development and Innovation or its authorized agent considers reasonably necessary to assess this application and business plan, and to disclose the results of their investigations to each other. The Applicant agrees to take such steps as may be necessary to authorize its banker(s), accountant, solicitor and insurance agent to disclose to the Ministry of Economic Development and Innovation or authorized agent such information as may be required for the purposes set out above. 

Certification:  As the lead contact and as an authorized signing officer of the Applicant, I certify to the Ministry of Economic Development and Innovation that:

1. The principals of the Applicant have been notified of and have consented to the collection of their personal information by the Ministry of Economic Development and Innovation pursuant to section 39(1) of the Freedom of Information and Protection of Privacy Act RSO 1990, c. F.31, as amended, and will provide evidence of such consent upon request of the Ministry. 

2. The information contained in this application, which includes the business plan and other supporting documentation submitted herewith, is true and complete in all respects. If the Ministry of Economic Development and Innovation discovers that this application contains a material misrepresentation, this application shall be deemed to be withdrawn immediately by the Applicant. 

3. The Applicant is currently in substantial compliance with all applicable laws.  

The Applicant agrees to provide any additional information that the Ministry of Economic Development and Innovation or its authorized agent may reasonably require for purposes of assessing this application, business plan and administering the Program. The Applicant acknowledges that the information provided in this application and attached business plan may be shared with other ministries of government, experts and/or authorized agents for the purposes of assessing this application and administering the EODF Program and satisfying government accountability and reporting obligations.

The Applicant consents to the Ministry of Finance releasing the taxpayer information of the Applicant to the Ministry as necessary for the purpose of verifying compliance with all statutes administered by the Ministry of Finance and for the purpose of administering the Eastern Ontario Development Fund.

If any fees, levies or taxes are owed by the Applicant to Her Majesty the Queen in right of Ontario or her agencies, including the Minister of Finance, the Applicant hereby authorizes the Ministry to pay any or all of these amounts on behalf of the Applicant out of the amount of any grant that may be awarded under the Eastern Ontario Development Fund.  The Ministry will notify the Applicant prior to implementing any set-off of funds.   
The Applicant acknowledges and agrees that all communications between the Applicant or its agent and the Government of Ontario in respect of this Application shall be conducted solely with designated officials within the Ministry of Economic Development and Innovation.

The Applicant acknowledges and agrees that the EODF Program is a discretionary non-entitlement program and that funding is awarded on a competitive basis. This means that even if an application meets all of the program criteria, there is no guarantee that funding will be awarded, as there may be other Projects that more effectively meet program objectives. All applicants whose Projects are approved will be so notified in writing. 

The Applicant acknowledges that any approved Project will be the subject of public announcements and that a copy of any funding agreement with the Ministry of Economic Development and Innovation must be available for inspection by the public, although commercially-sensitive information will be redacted.
Notice: The personal information that is contained in the application and the business plan is collected pursuant to section 3 of the Ministry of Economic Development and Trade Act, RSO 1990, c.M.27, as amended. Personal information will be used to assess this application and administer the EODF Program and may be shared with other ministries of government, experts and/or authorized agents for these purposes. Questions about the collection of this personal information may be addressed to the Freedom of Information Coordinator, Corporate Services Division, 7th Floor, Hearst Block, Toronto ON  M7A 2E1 Tel: 416 326-1344.

	Name of authorized signatory (please print)
     
	Title
     

	Signature
	Date (yyyy/mm/dd)
     



	The Ministry of Economic Development and Innovation is subject to the Freedom of Information and Protection of Privacy Act. The Act provides every person with a right to access to information in the custody or under the control of the Ministry, subject to a limited set of exceptions. Section 17 of the Act provides a limited exemption for third party information that reveals a trade secret or scientific, commercial, technical, financial or labour relations information supplied in confidence where disclosure of the information could reasonably be expected to result in certain harms. Any trade secret or any scientific, technical, commercial, financial or labour relations information submitted to the Ministry in confidence should be clearly marked. The Ministry will notify you before granting access to a record that might contain information referred to in Section 17 so that you may make representations to the Ministry concerning disclosure.
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