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Access Rights Function Suggested User 
Organization/Employer 
(OE) Signatory 

User has final signing authority 
for the NGG final reporting 
(Financial report, Program 
Report, ARRC Repot) 

Chief Executive Officer (CEO) or 
equivalent 

Senior Nursing Leader 
(SNU Signatory 

User has signing authority for 
budget requests and final 
reportinq 

Chief Financial Officer (CFO) or 
equivalent 

Finance Signatory User has signing authority for 
final reportinq 

Chief Financial Officer (CFO) or 
equivalent 

Registered Nurse (RN) 
and Registered Practical 
Nurse (RPN) Union 
Siqnatorv 

User reviews and signs off on 
budget requests and has 
signing authority for final 
reportinq (if applicable). 

RN or RPN union representative. 

Organization/ Employer 
(OE) Administrator 

User can postjobs, create 
budget requests and final and 
program reports and has 
authority to modify the 
organization profile (e.g. , edit 
legal name, manage registered 
users). 

Human Resources or Program 
Manager. 

What is the NGG Online Portal? 
The NGG online portal. also known as the Nurses' Career Start Gateway, is a system that 
supports the management of the NGG. 

The NGG portal enables: 
• Nurses to search and apply for job opportunities 
• Employers to review nurses' applications 
• Employers to extend job offers 
• Employer to request funding from the Ministry of Health (the ministry) and 
• Employers to submit financial reports to the ministry 

NGG Online Portal Accounts 
Participating NGG employers will be required to register various users on the site to 
fulfill NGG-related activities (e.g., posting positions, submitting budget requests, etcJ 
The user descriptions are specified in the table below. 
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1. Fill out form to register an as Employer on the NGG online portal. 
2. OE Signatories, SNL Signatories and Finance Signatories must choose either 

OE Admin or OE User rights in addition to their signatory rights.

• Section to demonstrate that the organization has the 
capacity and a plan to transition the new nurse to full-
time employment or the equivalent of full-time hours 
for a minimum of 6 months (26 weeks). 

• Section for union review (if applicable) 
• Section for SNL approval 
• The Submitted Budget request form must have a Pending 

Approval Status to be considered submitted prior to the 
application submission deadline. 

• Financial report 
• Program Report 
• Annual Reconciliation Report Certificate 

OE User User can only post jobs, create 
budget request and final reports. 

Signatories who do not need 
access to other NGG online 
portal functions. 

Overview of Program Components 

Program Component Description 
Budget Request Form The Budget Request includes: 

NGG Reporting The NGG agreement will provide details of reporting 
requirements and deadlines. Required reports include: 

How to Register OE Admins, OE Signatories, Union 
Signatories, Finance Signatories and SNL Signatories on 
the NGG portal. 

https://www.nursescareerstart.health.gov.on.ca/Default.aspx
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Ontario\1'1 

.... T 'V HEALTH AND LONG-TERM CARE 

Welcome to the Nursing Graduate Guarantee Portal 
The Nursing Graduate GuaranteePortal links eligible nurses with health care employers across
the province interested 1n hiring through the Nursing Graduate Guaranteeinitiative,As part of 
the health humanresources strategy of the Ministry of Health, this 1mt .. t1vc prqvtdn ct.g,blc 
l"IUrse-:s w,th up to three (J) mooths In a comp..-ehe-ns.ve onentauon and the opportu.n,tv to be 

bridged to full teme emp&oymt"f"t 

""'•'"'•""• r, • ...._..,., 

Puswon:I • 

Forgot hHwotd 1 

Nursing Users 
E'nt'Cf' the Nur'Sing Gradu.ate Gu1rantee Port:61 he.-re Ind Stitt )'O\lr 
carl!er orr on the ngh< roau Gain a valuable run4 ome employ~ 
opportunity and connect with btalt'h care orv~zations/employers 
ac,ou aH s«tofs and areas o( the pmvinc:e th,ough the. Nu,-s.ng 

Health Care Organizations and 
Employers 

Graduate Guannttt .nttiaove. 

Enter the Nurs,ng Graduate GuanntN Portal here to connect with 
thous.ands of Ontano·s newe-.st heafth care prolHs.onats through 

the Nursu-.g Gn>duote GuaAintee tn1ttabve. eu,ld • stronge< 
WOflcforce todayl 

«es rec cssrnrmt? 
Nrg-i..:lrr •'!II I mplayrr 

ifo&l:#il 

Non Sinnatorv Role. <select one if union rolH are not selectedl 

b rganizat ion/ Employer (OE) Administ rator Rights D 
OE User 0 

Sigrw,to,y Role (M.x of one rights) 

Organization/ Employer (OE) Signatory Rights 0 
Senior Nursing Leader {SNL) Signatory Rights 0 

Chief Finance Officer 0 

One non-signatory 
access right 

I AND I 
One signatory 
access right 

Union Signatory 
1. After filling out the register as an employer form, DO NOT select any access 

rights and click on the "Next button··. Union signatory rights will be available to 
select on the next page. 
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Non Signatory Role (Select one rf union roles are not selected) 

Organization/Employer (OE) Administrator Rights D 
OE User 0 1.) DO NOT select any 

Signatory Role (Max of one rights) these access 

Organization/Employer (OE) Signatory Rights D rights. 

Senior Nursing Leader (SNL) Signatory Rights D 
Chief Finance Officer 0 2.) Click on the Next 

I Next I 4 button. Union 
signatory rights are 
on the next page. 

Company Details 

Select an Existing Organization luclE:cn""teccr-=Ccco"'m""pan= y].__ ___________________ v_,! 

Organization Name • i-=Exc.cacc.m"'p"'le'-------' 

Organization Legal Name • '--------~ 

Organization Mailing Address '" '--------~ 

Organization Community • iuclS~e~le~ct=J ____________ v~I 
Organization Postal Code • '--------~·[A1A1A1] 

Organization E-Mail Address 

Facility/I FIS Number • '--------~ 

Local Health Integration Network (LHIN) • luclS"'e~le,.,ct~l ________ _.,v ! 

Organization Sector • i=(S_e_le_ct~] ___ v~) 
Organization/Employer Type • I Head Office v I 

This Organization has an RPN Union "' Oves ® No 

This Organization has an RN Union • Oves @No 

Posting Administrator Name 

Finance Administrator Name 

Chair of the Board 

Riding · luclS~e~le~ct~J __________ v_,I 
Language Preference • @EnglishO Fran,ais 

2.  Select your organization. 

3.  After organization in selected. RPN and RN Union signatory access rights will 
appear, please select one. 
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Non Signatory Role (Select one ,I union roles are not ...tected) 

Organization/Employer (OE) Administrator Rights D 
OE User 0 

Signatory Role (Max of one rights) 

Organization/Employer (OE) Signatory Rights 0 
Senior Nursing Leader (SNL) Signatory Rights D 

~,_,_ , .,., ___ __ nff,--- n 
Union Role (Check one a fter selecting the organization with union roles - none of t he above are lo be. se.Jected) 

~egistered Practical Nurse (RPN) Union Signatory Rights D 
Registered Nurse (RN) Union Signatory Rights 0 

Ontario fl 
MINISTRY Of HEAL TH AND LONG-TERM CARE 

fiijMfmi•li&HM 
IWHildirlB 

NGG H1stoncal Requests 

Manage OE User 

Ont«trio.c:a 

IIEMiiMSFIH11·:MhiffidMH 

Next Steps for OE Administrators, OE Signatories, SNL 
Signatories, Union Signatories and Finance Signatories. 

1. Once you are registered, will get an activation email to the email address that you 
entered when registering on the NGG portal. 

2. Follow the instructions in the activation email to activate your account. Please be 
sure to check your Junk and Spam folders. Please ensure you active your account 
within 24 hours of registering.  

3. Once your account is activated, please contact your organizations OE Administrator 
who will now need to approve your access rights (i.e.., OE user, SNL signatory etc.) 

How can OE Administrators approve user access rights? 
1. OE Administrator login to NGG portal 
2. Find the user under “Manage Users” -> “OE Users” and enter in the users full name 
3. Click on “details” button next to the user. 
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Deputy Director 

Collaborative Practice 
Leader 

People & Culture Business 
Partner 

Business Representative 

Union Rep/Regional 
Coordinator 

Human Resources Advisor 

People & Culture Assistant l 

People & Culture Assistant 

Sr, Talent Ac:quisition 
Specialist 

ve 

Page 2 of 2 ( 19 items) EJ D [ 2 ) 0 

RPN Union Signatory 

OE Administrator Rights 

RPN Union Signatory 

OE Administrator Rights 
OE Signatory 

OE user OE Signatory~ 

Click Details j C 

4. Scroll down to the "Modify User" section, near the bottom of the page. there is a 
Approve/Deny access rights table. OE Administrators can approve or deny the 
rights by clicking on respective buttons. 
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Modify User 

user Pror111 

Flr,t~ .......... 
f..,.il~• 

0rg,.-..tio!>~ ---Po,t,I Cod~ 

-iv-> 

Mobia.Phone 
r:.x ,i<Jt!IW ..... 

Q.i,....,,c A«.,,, 
Pilnd-,g Ac«u Oil Adtnlllistr•t<H" Right, 

Approve / Deny Ace·tss Rights 

Remove Access Rights 

Click on 
Approve or 
Deny. 
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Creating and Submitting the Budget Request 

Budget Request Submission Process 
1 Match with the new nurses on the NGG on line portal 

2 Create new budget request on the NGG online portal 

3 Select hired nurse(s) to include on the budget request(s) 

4 Fill in budget request details for each new nurse (wage, start date, etc.) 

5 Describe the organization's capacity and plan to transition the new nurse to full-time 
employment or the equivalent of full-time hours for a minimum of 6 months (26 weeks) 
within one year (12 months) of the new nurse's start date of the transition into practice 
period (12 weeks). 

6 Submit budget request for union to review and for SNLapproval 

7 Union reviews budget request. providing comments as required 

8 SNL approves budget request. providing comments as required 

9 Budget request is received by the ministry if status is "Pending Approval" and approved if 
eligibility requirements have been met 

Please note that Organization can only add nurses to budget request form after 72 
hours of the nurse accepting the job offer. 
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2020/li NG<i RapcrtbM:>I 

h °"" lif1' can -- 011 AaT m151rator-ftq,ts / SNL ~iltory -- 'I 

teSt 

urn Cai.go !Reg,~,tced ~I.RNI 

019arm on Namt I Testrlg Olg I 

Select your desired 
Nurse Category and 
Organization Name (for 
mu lti -s i le organizations). 

m.r.a"" ACCL ,1a1UTI ••UvACT • .,-,..,.., ua.s A 
~ 

Clic!k "Next" to see the list 
of available new nurses. 

Cl QlnlN'S IPIUNTI fOR ONTARIO,. 2009--IDlD • LAST MOl>UU:DI JUL 16 2016 4114PM 
111:R:~l(IH: tAJ.44 

Stepl 

Step2 
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SelGCt the nursss you 
would Like to include in the 
budget request from the list 
below. 

Click • ext" to aenerate 
the budget request 

20 20/ 11 NG6 R41)ort~ I E-Sql 

., 

NGG Partqll,UU 

Job 

Nurs ng C.1'"1' 0 tnt.1 on {NCO) P~ d~ts 

NCO l>.lrt~ru 

Step3 
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OQtt 

Or~t,cr TC"-ting Org 
S..l:lfflisaion ♦ H bn1 tt, d 

end I) 

170 

2020/21 HGG ~ 

Pantclpant LI t 

Paf1Jt .,..111 1.151 

t 
Click ·oetaits· to enter 
the participant details 
page. 

Step4 
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Enter a 
description of your 
organization's 
capacity and plan to 
transition the new 
nurse to full-lime 
employment or the 
equivalent of full-
time hours. 

..,.,,., v•n nl An--.oun1. s., • 00 
!.io-4N:on rv ••• • 

lr"19 .-na VCM.t .,,.r ....... ..,. htg .. , ►f "~ W•g• Vf'I ... , 

wage. benefit rate and weekly 
hours for the new nurse. 

Tut•I ~II•"'- IU~ U ?;I 00 

o "n"u 1..lon .au 

e r- •• of .,.,...otoy,,...f"I, u1 t.t,.. Nu•-. .. 

< .. 
Mo rt,.,.. 

Step5 
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10 10 

Oraal'!l·znr Testing Org 

bmrSSion eut~ l ubmi NI 

2020/21 NGG RaoonbKk 

123456 
ils 

Panlclpant L st 

ParutC)ll'l Lst 

•• 

t reel 

I o Gr du ~ Gu ~ 

Click ·submit to MOH c-
when you have fully 
completed tho budgot 
request. This will initiate the 
budget request pre-review 
process. 

Step6 
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Ontario 
'NI RYOF HEALTH AND LONG-TERM CARE 

ror 

To review budget requests 
click ·sign Documents·. 

1?34~6 
D hl>oard 

Q».b!_4 'li!i!:ul..D!1~'-'--IU.!! .. 

A 

Testlng8 raoers.can •· RN Un~ SiQni rKY •· Testloo Oro H 123456 

• Signing Doann 1 

Signrg Oocumer«s 

~ m ~~~~~~~ 
Ptn o 2 0 -21 

NGG e Pendl Review .54 0 -21 13,078 OB }Oll/Dl 

Qhl.irl O.<iili 

1 c.nc I Click "Sign" to review and 
e lectronically sign Ule GG budget request<sl. 

CQU (If PIIM RFOR AIIIO,l-·lOIO• 5THOCIFIFO.JUl.lfl~a4, H 
YHSIO 141 

A 

Union Review 

Step7 

Steps 
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Testing Org - H •• 123456 
-Ro·vlew 

Nu< c.-ocwv A gJ~ • d fJractlcill NuMo«t 
(RPN) 

o, IJ>At1 n Tu.ting Ora 
SUbrnls.ston D • 2 016/06 /09 

N\> t O lrlUMh, i'yO. Nunlno ,.Aduillt' ui'l.r,uH 

St.ius Pcndloo Stoning 

0,o)IIC'l.t S tiWt • 

1020/IO(lR 

Participant List 

r,v Y.a. 

2020.2 1 
TOUll~Ml~1 

17.SO Sl9 JIS.00 

Ti Al NuM t;tf P r'tl l'\t : 1 .JQ~ lfUl . (')O t lg ,._.. .. 

i..,111-s- Aiil ......... ,, ID :ton 
.._uD• .., ... u.., O•'-• H u~ tt'!lutJ,nh . t@d 

ria.c:.. t ....... ,. 2020- 21 

~•••• PfO'll""CI .. •f'W' c~nu vov n.a ... e ,.,.., •r\C ,,,. CH1.•n•1.•L1o,"t'S 
<•P•<•f'f'•nopi-.n1ott ••• nm,el'l..,,..~s.t•)•rt ~•f'l,..n,..fvu 
It~ e-ftlOfOume:f'tl.. ta.4aJI~~ 1.000 <hMa<teff.) 

Click "Details" to 
view the 
organization's 

~--------------_.,capacity and plan to 
transition each new 
nurse to full-time 
employment or the 
equivalent of full-
time hours. 

0 ...... I .. AUGM, N.a....- 'li- 0@! • . _..""'9, @F'llil 

• tu• ~,-n:tft 

PnciJ•~•d ._r.-rT D.:u,,. ~""-r-••~o~•~o~~~------

Pwo,-c'twd IC D.-ti. 

Review the 
organization's 
capacity and 
plan to transition 
each new nurse 
to full-time 
employment or 
the equivalent of 
full- t ime hours. 

., 

..,, 

~ W• ...,.., ~Aal-4'WI_,., .. ,1.allftOIWPl■ •~,_.na_rf..,;i 

--a--.Maft 

fl~•••• IUlll•l'I• a_..ib-a <pUi.lr DT■ an4••11-an·• c;•i;1•c;I.,. ana plan u1-uan .. 11lan •- n-a--..., ""'' • 
1"1~• IJ'-•""•"'•"I• If._. ■- II.--_. •• .. u•w-• .. I fM••I-,.,■,.. •.oa,a,•F,•ro • -..~ 

Pey■l"l,MIII. An ■ D-IH'•t 

'-• ... •]1600 

uu 

Pillvn1•nl D••H 

, .... •""tt:'er 'th• hlD"'"""'•t H ....... 1y W•g• ,....., 9 (tt,. hlQh•"'tlt rat• P•YJ t ..... t u-- P•rt1Ct1M1nrt: ,. -...-pact-«:f t"o •tt••n dl.l'M th-Ir 
D ---,ch• c:ar amployrn9nr; In.,..,,_ INu~Jnllil IP.:a,--uclp.anl: "--1.1..:ar.anr• .. lnloc:IJ111t.lw•. 

'.1•&0- ............ - ••• ···- ··-·--•• ■•• ......... ,..,. •• u ........ -··• --·~· .. -·· ..... ,.. , __ , ......... _ " ,n,_, • _.,. 

Step9 

Step 10 



17

mm 
, , 02a , • t:om - RN uf'WOft • M cwv - Testino Org H 123456 

---------------------~E~R e \l'l~~w~---------------------

~tz.atJOfl .. t1na Ora 

bm _, 0.le 21l2C">/U0/09 

Gt» ID i,Nlk111P.X1t U 1 

177 Test UMf.l 

Pto)ect t5on. 0;11u• 
)(1•21/01120 

Tot~ Numbei"" ol P.w p ts: l 

Click "Reviewed once the 
budget request has been 
reviewed and you have 
provided comments. This 
will send the budget 
request to the SN to 
approve. 

lgnatu C 

haf~ ~ ol .. r p,. Uc.I Nu 
(Rf'N) 

Nu..,.,,_o l nk:I tv~ pe Nursing r adu te unr ntee 

P rtlclpant List 

Pi\rt1e1pa1V I r.f.t 
Ascill \'e,1i1 

2020-21 

.,..,, 
I.JS 60 

St•tu,. P ndl11g 11 ng 

,, 
2 00 

W Iv Ut Tot.It AU ,~u,n S 
37.S 129.3U.UO 

Sudo« RectV"'- Tbt.11 AJ 

Enter the signature 
code tram the budget 
request review email. 

[nterany 
comments on the 
budget request. 

Step 11 
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ol tunr 

 

,. 

HEALTH A D LONG-TERM CARE 

1010/11 HOO 5-tbidc 
To review budget 
requests click "Sign 

ocuments·. 

~~ .. 

11 I 

2020/ll N(i(i ~ 

A 

123456 

NJ fl• fOR Oflf.-U 
14> 

U ) .971911 

Jl ) .971 2 0 20 

t 
Click "Sign" to review and 
electronically sign tho NGG budget 
request<s>. 

Senior Nursing Leader (SNL) Review 

Step 12 

Step 13
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10 , 

lOlO/ 2 S N'GG Raoon"INCk 

1 estlno Or'o H 123'1 S6 
I n 

JC ,,.. red ft~• I 41 Nur 
(IIPN) 

OI0,M'dl ' T•.t:tnu Oru 

Su-- te 2021/0 / 09 

Click "Approve· once the 
budget request h.:is been 
reviewed and you have 
provided comments. 

9n u,.. C 

~~ 

P nlclp nt List 

r ~--~~----------. Enter the signature code 
.---------- from the budget request 

approve email. 

PIM.I• pNMde .,V C~f'll• you tt.... f~ 1M ~-.on• .... 

t.-__;;;_..c..;;._;;;.. ___________ , 

Enter 
• comments 

on the 
budget 
request. 

Step 14 

Budget Request Status 

Status Description 
Draft Budget request has been created but not submitted to the 

ministry. Draft status can also occur when the budget request 
has been denied durinq the submission process. 

Pending Review Budget request is pending review by the Union and /or 
review by the SN L. 

Pending Approval Budget request submitted to the ministry and pending review 
by the ministry. Organizations are responsible to ensure all 
eligible budget request have a Pending Review to be 
considered submitted. 
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o 

o 

o 

• Employers who receive NGG funding are required to report on use of the funds as 
per the timelines outlined in the NGG agreement. 

• Organizations must submit 3 Reports to the Ministry: 

1.  Financial Report: to provide actual expenditures related to the 12-week transition 
into practice period and actual expenditures related to the reinvestment fund; 

Must be signed by the SNL Signatory, Union signatory and OE Signatory 

2.  Program Report: to provide information on program outcomes (e.g., nurse was 
bridged to full-time employment or the equivalent of full-time hours). Must be 
completed after the Financial Report is completed and submitted. 

Must be signed by the SNL Signatory, Union signatory and OE Signatory 

3.  Annual Reconciliation Report Certificate (ARRC): attestation that reported 
numbers agree with the audited financial statements of the organization. 

Must be signed by the OE Signatory and Finance Signatory 

Financial Report 
A financial report must be submitted for each nurse that a budget request has been 
submitted for. 

Stepl 
• Navigate to the Financial Report tab 
• Click on "Create New" if you are starting a new report or Click on "Review Report 

backs" if you are returning to complete a report that you have already started. 

Reviewed by MOH 
(e.g., MOH Admin. 
and MOH Finance) 

Budget request has been reviewed and is recommended for 
funding by the ministry. 

Fully Signed The budget request has been fully approved. and funding will 
be flowed. 

Paid Budget request funding has been flowed to the organization. 

NGG Reporting 
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Ontario& Ontario .ca I 

MINISTRYOF HEALTH AND LONG-TERM CARE 

■•ltlffillllli·liiijiB■;M,!1·141Mi:@t@iijij,ji[Mi 
;p.;:j..iJIIII i·ffliiii,itl 

Create NGG Reportl>ad< 

""' 

-KU 
........... •OtAL.JlfJl!'tUJIII t 1Jf1'11""1 RO't'-itL'IID - l ' JaHXI 111 .M!!J:.111 lZPll lfil_ .. 

•• * •• 

1. 

Create NGG Reportback 

N11Jr-se Category RN ..... Orga n,uitlon Name 

The followi ng list of nursin,g participants have not be:en induded in any financial Report~ Click •Next• to proc.eed to include a l l participants. in 
this F1n~ncial R.eport:. You may unselect pattic,pan.ts that should .not be ,nduded in this F4nancia~ R:cport. 

Select the nurses you 
w ish to include in the NGG List 

report back. 
Available Participants 

I 
'"• • -

I Fina ndal Re port JO I Subml~"Sio n Date I Stat us I Pa rticipant Ii> I Pa rtklpant N'ilm e I Stil rt Oate I ~ 9806 2023/12/08 FUiiy Signed 163137 alexla.amof'lm 2021/06/01 

@ 9153 2023/01/03 Paid 155'208 lea!Wle .Jentlns 1022/08108 

,I 

Step2 

Step3 

• Select the desired nurse category. 
• And click Next button 

• Select nurses from the list and click on the next button. 
• Only nurses from the same fiscal year can be part of the same report back. If 

nurses are from different fiscal years, a report back will need to be created for 
each fiscal year. 
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Participant List 
l>ilr1Jdpant Part',dpant o\Uocated Adualstart .\dual end Hours .\dual Salary/Benellt< lleinv-enmoH ro Name ll<Mlget Date Date fmplor ed (Mlnl>try Fund<,d) I S35,274.90 202.3/06/01 2023/08/23 439.25 $21,909.22 

$35,274.90 2023110/13 2024(01/04 )95.00 $19,)05.5S 

$35,274.90 2023/07/10 2023/10/01 409.50 $20,'IOZ.l4 

$35,274.90 2023/05/25 2023/08/17 '°4.50 $22,277.10 

$31,527.00 2021/10/15 2022f01/0(, )97.SO SIS,799."6 

$35,274.90 2023/05/25 2023/08/17 426.75 $2 l,S20.33 

$35,274,90 2023/08/04 2023/10/26 m .1s $20,672.6'1 

$31,527.00 202 lJ l2/l0 2022/03/03 382.50 $15,274.64 

$35,274.90 2023/08,/14 2023/ll/OS '1()6,75 $20,496.30 

• •R.eQuired Fields/Oblioatoire 

Report t o 44984 o r·ganiz.ation 

Submission Date Not Submitted Status Dra f t 

Participant Name Participant ID 

Was tile participant absent, for an extended period of ttime, between the start date and end date? E.g.Maternity Leave Oves 

Worked Weeks 12 Expected Actual Salary/Benefits (Ministry $20,659.33 
Funded) 

Hours Employed • ~14~39~.2~5~-----~ Actual Salary/Benefits (Minist ry Funded) ! .,,2 ... 19~0~9~2~2 ____ -1 

Allocated Budget $35,274.90 Total Potential Reinvestment Amount $14,109.96 

Comments he hours reported above a,e based on adual t.ne card data and va:riances could be ctue to a variety of 
absences, statutory holidays, picked up shifts, etc. 

/,, 

Reinvestment Expenditure Break up 
Reinvestment Joltlative t.!ll£ILlll1swl 

Mentorship: 1$14,109.96 I 
80/ 20 for Staff Nurses: I I 

Internship for Experienced Nurses in Specialty Areas: I I 

Initiative to Support Internationally Educated Nurses: I I 

Innovation Solutions: I I 

comments Funds utilized to increase mentorship hours fo, other nurses~ (Safe management, I 
emergency de-escalation. ACLS. PALS). Cross training experienced nurses in 
specl.ally areas (Critical Care, Emergency, Mental Health, etc.). 

I Dttillli I 
!0ttd1! 

I OttlllS I 
I Ott•ll• I 
I Dltoill I 
I-•• I 
I 0tt••• I 
I Ottllll I 
I Oet•ils I 

If the 
nurse took 
a break 
from the 
NGG 
program, 
click on 
YES and 
follow the 
prompts. 

Click on Next to move to the next 
I.....,;..,. I I Save Changes I , .... , ..- nurse or click on save changes to 

save your edits for later. 

• Click on details and enter in all information about each nurse 
• Click next lo move onto the next nurse 

Step4 
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Report ID 

Organization 

Submission Date Not Submitted 

Fiscal Yea r 

Nurse Category Registered Nurse (RN) 

Nurse Pa rticipant Type Nursing Graduate Guarantee 

Status Draft 

I Vie\', History I I Export to PDF I I Vie\', Transactions I 

Participant List 

2023/08/ 23 439.25 

$35,274.90 2023/ 10/ 13 2024/01/04 395.00 $19,305.55 

$35,274.90 2023/07/ 10 2023/ 10/01 409.50 $20,402.14 

$35,274.90 2023/05/ 25 2023/08/ 17 434.50 $22,277.30 

$31,527.00 2021/ 10/ 15 2022/01/06 397.50 $15,799.46 

$35,274.90 2023/05/ 25 2023/08/ 17 426.75 $21,520.33 

$35,274.90 2023/08/ 04 2023/ 10/ 26 399.75 $20,672.64 

$31,527.00 2021/ 12/ 10 2022/03/03 382.50 $15,274.64 

$35,274.90 2023/08/ 14 2023/ 11/05 406.75 $20,496.30 

Total Number of Participants : 9 

I Add Pa rtk ipant I 

I Process fo r Signature I 

I Deta ils I 

I Deta ils I 

I Deta ils I 

I Deta ils I 

I Deta ils I 

I Deta ils I 

I Deta ils I 
I Deta ils I 

• Once all information about each nurse if filled out. click on "process for signature" 
to start the signature process. The SNL Signatory, Union Signatory and OE 
Signatory, must sign the financial report. 

• The signature process for financial reports is the same as the budget request 
signature process (see above). The code will be emailed to each signatory. 

• When the status Changes from draft to pending signature, this means that the 
report is with either the SNL, Union or OE signatories for signing. 

• A status indicating fully signed means that the report is now submitted to the 
ministry. 

Program Report 

Step5 

A Program report must be submitted for each nurse that a budget request has been 
submitted for. 



24

OntariofJ 

MfNISfflVOF HEAL TH AND LONG-TERM CARE 

■•ffijfiii-Dl·iiMlii-mFi!i,ii·ii1L/4tii~t#4;lij,jijJLj 
li!M+ii-411111 

' NGG Historical Requests 

Create NGG Reportbac:k 

<V11n,n ~ #IC:~ "tlWl<Y :ion~ ''°'"""""" 
110t.as A • 

Q{MiuldA 

• Navigate to the Program Report tab 
• Click on "Create New·· if you are starting a new report or click on "Review Report 

backs'· if you are returning to complete a report that you have already started 

• Select the desired nurse category. 
• And click Next button 

• Select nurses from the list and click on the next button. 
• Only nurses from the same fiscal year can be part of the same report back. If 

nurses are from different fiscal years, a report back will need to be created for 
each fiscal ye.:ir. 

Stepl 

Step2 

Step3 
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1. 

Create NGG Reportback 

Nurse Category RN v, Organazauon Name 

The fol lowing list of nursing participants have not bf!4en inducted in any financial Report4 Cl'ick 'Next' to proc-eed to indude aU participants in 
ttus Fmen(l.bl Report. You may unsele« pa,i,,c.pants that should not be •nduded ,n this F,nanci,al Report.. 

Select the nurses you 
wish to include in the NGG List 

report back. 
Available Participants 

I .. .. ~ 
Finaodal Report 10 SUbmissiol'ID.ltc Status Participant 10 I Partidp;,nt Na .me I Sta.rt Date 

El 9006 2023/1"2/08 
..... _ 

163137 ............. 2023'06/01 

El 9153 2.023/01/03 Paid 155208 Leeooe Jentlns 2022/0t6/'08 

,I 
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Step5 

• Click on details and enter in all information about each nurse 
• Click next to move onto the next nurse 

Step4 

Once all information about each nurse if filled out. click on "process for signature" 
to start the signature process. The SNL Signatory, Union Signatory and OE 
Signatory, must sign the Program report. 
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Participant List 

Participant List 
Participant Name Participant Outcome 

I Detai ls I 
Not specified I Details I 
Not specified I Details I 
Not specified I Detai ls I 
Not specified I Detai ls I 
Not specified I Detai ls I 
Not specified I Detai ls I 
Not specified I Detai ls I 

Tota l Num ber of Pa rticipants 8 

I Add Participant I 

I Process for Signature I 

Nurses' career Start Gateway Dashboard 

Documents pending for Signing 

Oocument Type Sbtu$ IO 

AARC Penclng for Signing -
Review/ Signing Documents 

F1$C.\ll year Participant, Total Allocation 
/ Reinvestment Sent C>.Jte 

ARRC Report 

• Log into the NGG portal 
• If the ARRC is initiated by the Ministry, it will appear for signing in your dashboard. 
• Click on the "Sign" button 

The Annual Reconciliation Report Certificate (ARRC) must be signed by the OE signatory 
and the Finance Signatory. Only one ARRC is required for each fiscal year that the 
organization received funding for. 

ARRC reports are initiated by the Ministry and will be available for signing once it is sent 
by the Ministry to your organization. 

For OE Signatories and Finance Signatory: 

Stepl 
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Review / E-Slgn 

AARC Details 

ARRC 10 

Orgalnzauon 
Fiscal Year 

Attached Document ARRC - N EW 

Last Signed Ooc OE Sign.ttory 

St&l'US Pc:nding Signing 

I View Status HiStoty I 1----1 

Comm,nt from Unoon Sognato,y: Enter in Signature code 
Comment from SHL Si,gnat()(V: ~ 

s,gnorureCode . 1.....--- that was emailed. ~=====----_-_-' __ ---i=============!...--~ 

Comm,nt .__["_'•"' -------~] 

Click approve. L., 1--1 

• Review to ensure the program report and financial report submitted by your 
organization reflect the final audited statement of your organization. 

• Enter in the signature code that was emailed to you. 
• Enter in any comment (this is optional} 
• Click on Approve 

For OE Administrators: 

• Login to the NGG Portal 
• Navigate to Financial Report> "Manago ARRC" 

• Click on the details button of the ARRC report 
• Click on the "Re-send signature code" button or the "send to alternate user" button 

Step2 

OE Administrators can re-send signatures code to OE signatory and the Finance 
signatory. 

Step 1: 

Step 2: 
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Manage Annual Reconciliation Report Certificate 

ARRC Ust 

l!J:gllllWI.W1J) 6118.C.iQ Fiscal Year Sli.W 
7 

2023•24 Pending SigOOQ 

2016-1? Fully Signed 

2015•16 Fully Signed 

2014·1S Fully Signed 

ARRCDetals 

ARRC ID 

Orgainzation 

Fiscal Year 

Attached Document ARRC - NEW 

Last Signed Doc OE Signatory 

Status Pending Signing 

Attachment 
7 

AAAC • NEW 

AARC 

AARC 

AARC 

I Show Status History I I Download ARRC I 

I Resend Signature Code I I Send to Alternate user for signature I 

S,jglllll9.£W!l:i 

7 7 
OE Signatory ll0tunsl I 
Signed By Finance 1o.u;isl Signatory 
Signed By Finance I Ott,ails I Signatory 
Signed By Finance 1o.u;1,1 Signatory 
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