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content and form of standardized property tax bill

Application of regulation


1.  (1)  This Regulation sets out the form and content required for tax notices under section 392 or 393 of the Act with respect to the 2001 and subsequent taxation years.


(2)  A tax notice set out in Schedule 1, 2 or 3 may be provided in English only, using the English version of the Schedule, in French only, using the French version of the Schedule, or bilingually, using both the English and French versions of the Schedule. 

Tax notices required


2.  (1)  Tax notices for all classes of properties shall include the information required under sections 3 to 9, presented in Schedule 1 in the areas of that Schedule required by those sections, in accordance with those sections.


(2)  Tax notices for properties classified in the residential farm property class, the farmlands property class, the managed forests property class or the pipeline property class shall also include the information required under sections 10 to 14 with respect to tax changes, presented in the areas of Schedule 2 required by those sections, in accordance with those sections. 


(3)  A tax notice may set out Schedules 1 and 2 on the same page and, if it does, the information required under section 11 need not be included.


(4)  Tax notices for properties classified in the multi-residential property class, the commercial classes or the industrial classes shall also include the information set out in sections 15 to 19 with respect to property tax calculations, presented in the form set out in Schedule 3, in accordance with those sections.


(5)  A tax notice may set out Schedules 1 and 3 on the same page and, if it does, the information required under section 16 need not be included.


(6)  A tax notice may set out Schedules 2 and 3 on the same page and, if it does, the information set out in both schedules need not be included twice.


(7)  A tax notice may set out Schedules 1, 2 and 3 on the same page and, if it does, the information required under sections 11 and 16 need not be included.


(8)  Unless otherwise specified in this Regulation, the tax notices shall include all the headings, words and notes that appear in Schedules 1, 2 and 3 and the appropriate year shall be inserted where “YYYY” or “AAAA” appears.

Tax Notices for all Classes of Property — Schedule 1

Identifying information


3.  (1)  The following bill identifier information shall be in the following areas, as set out in Schedule 1:


1.
The name of the issuing municipality, in area “1.1”.


2.
The words “tax bill” or “relevé d’imposition” shall be prominently set out, in area “1.2”. 


3.
The nature of the bill and the taxation year to which it applies, in area “1.3”.  For example, “Final 2001”.


4.
The date that the notice is given, in area “1.4”.


(2)  The following taxpayer and property identifying information shall be in the following areas, as set out in Schedule 1:


1.
The assessment roll number, in area “2.1”.


2.
Any applicable municipal account identification information, in area “2.2”.


3.
Any information about mortgages and mortgage firm information, in area “2.3”.


4.
Mailing information, in area “2.4”. 


5.
The legal owner and legal description of the property and the civic address of the property, if available, in area “2.5”. 

Assessment, municipal tax and education tax information


4.  (1)  The following assessment information shall be included in the following areas, as set out in Schedule 1:


1.
The tax class or tax class code for the property or portion of property that is the subject of the bill, in area “3.2.1”.  It shall match the code for that property or portion as listed on the assessment notice and a separate code shall be listed for each property or portion of property that is treated separately on the bill.


2.
The value of each property or portion of property that is the subject of the bill, in area “3.2.2” opposite the code for that property or portion of property.


(2)  The following municipal tax information shall be in the following areas, as set out in Schedule 1:


1.
A heading identifying the levying municipality, in area “3.3.1”.  The heading may set out “municipal levies” or its French equivalent or substitute for the word “municipal” the name, municipal status or tier level of the levying municipality, as in “London Levies”, “City Levies” or “Lower-tier Levies” or their French equivalents.


2.
A description of each rate for municipal purposes applied to the property or portion of property set out and labelled separately, in area “3.3.2”.  A code may be set out instead of a full description if the tax bill package also includes a document providing a full description for each code.


3.
The municipal tax rate that corresponds to each description set out in area “3.3.2”, opposite to the description, in area “3.3.3”.


4.
The amount to be paid for municipal purposes, based on each rate, in area “3.3.4”.


5.
The sum of all amounts payable for municipal purposes, in area “3.3.5”.


6.
A municipality within a two tier structure shall list the lower and upper-tier rates and levies separately. Such a municipality may use separate columns for the two tiers so long as the columns are set out and labelled in accordance with paragraphs 1 to 5.


(3)  The following education tax information shall be included in the following areas of Schedule 1:


1.
The rate applied to the property or portion of property for education purposes, in area “3.4.1”.


2.
The amount to be paid for education purposes, based on each rate, in area “3.4.2”.


3.
The sum of all amounts payable for education purposes, in area “3.4.3”.

Special charges and credits


5.  The following information about special charges and credits shall be set out in the following areas of Schedule 1:


1.
A description of each charge or credit, in area “4.2.1”.


2.
The amount of each charge or credit, in area “4.2.2” opposite to the description in area “4.2.1”, with the charges set out as positive amounts and the credits set out as negative amounts.


3.
The sum of the charges and credits, in area “4.2.3”.

Current value assessment phase-in adjustment


6.  (1)  Any of the following current value assessment phase-in adjustments for the residential farm property class, the farmlands property class, the managed forests property class or the pipeline property class shall be set out in the area 5.0 of Schedule 1:

 
1.
The taxes that would have been levied, but for the phase-in, calculated using full current value assessment.


2.
The number of years of the phase-in program.


3.
The current year’s phase-in adjustment.


4.
The current year’s adjusted taxes.


(2)  The municipality may also set out in area “5.0” any other details with respect to calculating the phase-in it considers appro​priate.

Summary information


7.  (1)  The following summary information shall be set out in the following areas of Schedule 1:


1.
The word “Summary” or “Sommaire”, in area “6.1”.


2.
The tax levy subtotal for municipal and education, in area “6.2.1”.


3.
Any special charges and credits, if it is applicable to the tax treatment of the property or portion of property that is the subject of the tax bill, in area “6.2.2”.


4.
If there is a phase-in under section 372.2 of the Act, the same heading used under paragraph 3 of subsection 6 (1), in area “6.2.3”.


5.
The current year’s tax cap adjustment, in area “6.2.4”.


6.
The current year’s final taxes, in area “6.2.5”.


7.
The interim billing, in area “6.2.6”.


8.
The total amount due, in area “6.2.8”.


(2)  A municipality may also include the past due credit, as of a specified date, in area “6.2.7”, in its discretion.

Instalment and payment information


8.  The following information shall be set out below the designated areas of Schedule 1:


1.
A list of all instalments, identifying the amount and the due date for each instalment.


2.
The municipality’s interest and penalties policy for late payments and overdue accounts.


3.
Any other information concerning payments or account information.

Payment stubs


9.  Payment stubs shall be set out at the bottom of Schedule 1 and shall contain the following information set out in any manner:


1.
The roll number of municipal account number for identification purposes.


2.
The amount to be paid.


3.
The due date for that amount.


4.
The name of the issuing municipality.

Explanation of Tax Changes — Schedule 2
Residential Farm, Farmlands,
Managed Forests and Pipe Line Classes

Heading


10.  (1)  The heading “Explanation of Tax Changes” or “Explication des modifications d’impôts” shall be prominently displayed at the top of Schedule 2.


(2)  Immediately below the heading, the years to be compared shall be identified.


(3)  The property class or classes of the property or portion of property shall be set out in area “1.1”.

Identifying information


11.  The following identifying information shall be set out in the following areas of Schedule 2:


1.
Clear identification of the issuing municipality, in area “1.2”.


2.
The assessment roll number, in area “1.3”.


3.
The name of the legal owner, in area “1.4”.


4.
The owner’s civic or mailing address, in area “1.5”.


5.
The legal description of the property, in area “1.6”.

Tax change summary information


12.  The following tax change summary information shall be set out in the following areas of Schedule 2:


1.
The amount of the previous year’s final taxes, in area “2.1”.


2.
The amount of the current year’s final taxes, in area “2.2”.


3.
The difference between the amounts set out in paragraphs 1 and 2, showing clearly whether the change is positive or negative, in area “2.3”.

Explanation of tax changes


13.  The following information explaining the tax changes shall be set out in the following areas of Schedule 2:


1.
The amount of the previous year’s final taxes, in area “3.1”.


2.
The amount of the previous year’s annualized taxes, in area “3.2”.


3.
The amount of the current year’s levy change, in area “3.3”.


4.
If the municipality is part of an upper-tier municipality, the amount of the current year’s levy change for the upper-tier municipality, in area “3.4”.  If it is not, this item shall not be included in the tax notice.


5.
The amount of the current year’s provincial education levy change, in area “3.5”.


6.
The amount of the change in the tax that is attributable to the impact of current value reassessment, in area “3.6”.  This item shall not be included in the tax notice for the 2002 taxation year.

No other information


14.  No other information field shall be added to Schedule 2.

Explanation of Property Tax Calculations — Schedule 3
Multi-Residential, Commercial and Industrial Classes

Heading information


15.  (1)  The heading “Explanation of Property Tax Calculations” or “Explication du mode de calcul des impôts fonciers” shall be prominently displayed at the top of Schedule 3.


(2)  Immediately following the heading, the current tax year shall be identified.


(3)  The property class or class of the property or portion of property shall be set out in area “1.1”.

Identifying information


16.  The following identifying information shall be set out in the following areas of Schedule 3:


1.
Clear identification of the issuing municipality, in area “1.2”.


2.
The assessment roll number, in area “1.3”.


3.
The assessed owner, in area “1.4”.


4.
The owner’s civic or mailing address, in area “1.5”.


5.
The legal description of the property, in area “1.6”.

Tax and billing summary information


17.  (1)  The following tax and billing summary information shall be set out in the following areas of Schedule 3:


1.
The taxes for the current year, if the limits set out in Part XXII.3 of the Municipal Act did not apply, calculated using full current value assessment, in area “2.1”.


2.
The current year’s final taxes, in area “2.2”.


(2)  The summary information set out in subsection (1) may be set out separately for the commercial classes, the industrial classes and the multi-residential property class.

Explanation of tax calculation


18.  (1)  The following tax calculation information shall be set out in the following areas of Schedule 3:


1.
The total amount specified under area “2.1”, in area “3.1”.


2.
The annualized taxes for the previous year, in area “3.2”.


3.
The tax cap adjustment for the year, in area “3.3”.


4.
The change in the provincial education levy, in area “3.4”.


5.
The change in the municipal levy, in area “3.5”.


6.
The final taxes for the year, in area “3.6”.


(2)  The summary information set out in subsection (1) shall be set out separately for the commercial classes, the industrial classes and the multi-residential property class.

No other information


19.  No other information shall be added to Schedule 3.
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James M. Flaherty

Minister of Finance

Dated on March 29, 2001.
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